To: [Awesome Manager]
From: [Your Rockstar Employee]

Hi [Awesome Manager],
I've found an online course called The Ultimate Excel Boot Camp For Beginners, and I'm writing to request your approval to make the purchase.
The course covers six important areas in Excel:
· Fundamentals – level-setting to make sure you’re not missing the basics
· Formulas (Part 1) – formula basics, common functions, and reviewing formulas
· Formulas (Part 2) – a deeper look into functions with tips, tricks, and time hacks
· Formatting – making your files pop and quickly identifying issues and trends
· Analyzing (Part 1) – analysis basics (filtering, sorting, commentary)
· Analyzing (Part 2) – a deeper look into analysis and data quality tools
Based on the content I've seen, I believe I'll be have a solid understanding of fundamental Excel skills to help support all kinds of Excel-centric tasks, inside and outside of our department. [Tie into goals and strategic initiatives if applicable].
You can view the course curriculum, components, and other details on the course page.
It consists of 6 x 2-hour-long live workshops across 3 weeks via MS Teams with the instructor, who is highly experienced in optimizing Excel-based processes and training others, with over 22 years of experience at market-leading companies. He teaches in an engaging and entertaining way, offering countless examples and stories.
I'Il get to learn with a select group of fellow students during small group discussions, getting direct advice and feedback, and reinforce what we're learning from the instructor. I'll also receive checklists, cheatsheets, and other resources that I can share with the team.
The course is held online via MS Teams, which means it won't require airfare or lodging expenses. The total cost is $595. It also offers 12 CPE credits to attendees.
Thank you for considering this request. I'm happy to discuss if you'd like any further information or think others should join too.
Thank you!
[Your Rockstar Employee]
